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POLICY FOR AFTER SCHOOL SNACK
SY 2018-2019

For Snacks Served On Site

Children enter the serving room and line up at the service counter. A child takes a
complete snack from the line and then proceeds to the cashier/counter. The
cashier/counter visually verifies that the child has a complete reimbursable snack and
marks through a number on the Afterschool Snack Program (ASSP) Daily Meal Count
Sheet. The cashier/counter will mark through each number beginning with a 001 as a
snack is served (66%).

After the snack meal service is complete, the ASSP Daily Meal Count Sheet will be
totaled by the cashier/counter. A second-party check of the snack meal counts will also
be conducted by administrative personnel. In addition, administrative personnel will
conduct edit checks on a daily basis to ensure that the number of snacks served and
counted do not exceed the number of snacks delivered/prepared or the number of children
in attendance.

PCS is the system being used to manage and assess students’ data. Our school will use
this computerized system to implement and maintain After School Snack Program. PCS
Revenue Control System, Inc. has set up a snack serving session. Which will accurately
count, record and report through this system to consistently yield correct claims prior to
the submission of the claim for reimbursements.

The Snack serving session will process the data transferred from the point-of-service
(POS) roster from cashier/counter which is reviewed by administrative personnel to
compile the claim for reimbursements. This review by a second party will be daily and
monthly snack count prior to submitting the Reimbursement claim of Afterschool Snack
production and meal count records.

| have read the above procedure, understand it, and this is the procedure we have chosen
for counting reimbursable meals.

Aadrey Frankiin July 3, 2018
Sponsor Signature Date

The U.S. Department of Agriculture (USDA) prohibits discrimination against its
customers, employees, and applicants for employment on the bases of race, color,
national origin, age, disability, sex, gender identity, religion, reprisal, and where
applicable, political beliefs, marital status, familial or parental status, sexual orientation,
or if all or part of an individual's income is derived from any public assistance program,
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or protected genetic information in employment or in any program or activity conducted
or funded by the Department. (Not all prohibited bases will apply to all programs and/or
employment activities.)

If you wish to file a Civil Rights program complaint of discrimination, complete the
USDA Program Discrimination Complaint Form, found online at
http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call
(866) 632-9992 to request the form. You may also write a letter containing all of the
information requested in the form. Send your completed complaint form or letter to us by
mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400
Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or
email at program.intake@usda.gov.

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA
through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (in Spanish).
USDA is an equal opportunity provider and employer.
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